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Easy Tweaks For Your Windows Computer
(Based on the Windows XP Operating System)

Who Is This Manual For?

fyoubr e not comfortable making edits to your <co
This Manual Is For You.

If you think you computer should run a little faster.
This Manual Is For You.

| f wewandered abouDisk Defragmenter, Disk Cleanup aRegistry Cleaners. .
This Manual Is For You.

If you would liketo try some fairly easy tweaks get a little better performance from your
computer. . .

This Manual Is For You!


http://www.smoothwebsurf.com/optimize.html

Introduction

Even f Surfing and Emailing are about all you do with your PC, it could still be a real mess.
Perhaps you have noticedjeadual slowing that may very well be increasing.

Maybe youdve already had a friend, neighbor,
A ot of people do this, but that doesndét mak
|l tds your comput er a omothgrotomamtaiofarlyahbn 6t have to

This manuatanhelp you keegyour computerunning smoothly, so long ast ndt¢oo messed
up already. This is not a master fix or a caliedby any means. It is information to help you
prevent problems. Prevention,@jurse, is much more effective than repairing anything.

As you probably already know, an internet searchhép withyour slow computer will present
you with a multitude of software utilities you can buy to help your pc run faster.

Some of these progres are quite good actually, but before you go spending your money on
quick fixes, why not take a little time to learn what you can do to help keep your computer
running at its best possible performance?

Every Computer User should at least be able to €lio tlwn basic maintenance.
Done on a regular basis, and {3&t to do as much as possible without you,
most of this stuff . . . most of the time . . . is mostly easy.

What Kind of Information Will You Get From This Manual?

This information is based ongiwWindows XP Operating System.

It is the most widely used version of Windows in operation today.

Some of the information may be translated to other versions without much effort.
Simply put, you will find . .. Very Basic Information.

You DO NOT Need angomputer skills above that of the Ordinary User.
Thistips and tweaks in thimanualareintended to be very easy to use.

About Windows

¥

Microsoft ® Windows
Version 5.1 {(Build 2600, xpsp_sp2_gdr.070227-2254 : Service Pack 2)
Copyright © 1981-2001 Microsoft Corporation
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Basic Settings

You may not even be aware of how your computer is set up.

Most people donét realolwgrk.care as |l ong as it ¢
It doesnét really even matter wuntil it begins
By the time you start thinking about looking for hefpu mayalreadyhavereal problems.

Adjusting some of the basic settings on your computer can help it to work ldgagsiytou
probably didndét even know it was working on.

One setting that you can change is the overall appearance of your computer.

I f you really like the I ooks of the Windows X
¢ Right Click a blank area of Youbesktop.
e Click OPropertieso.
e Click the O6Themed (default).
e Click the DropDown Menu Arrow.
e Select OWindows Classicd6 From the List.
e Click OApplybo
e Click 06O0OK©OG.

Display Properties

Themes ] Desktop_ﬂ Screen Saver | Appearance | Settings_[

A theme is a background plus a set of sounds, icons, and other elements
to help you personalize your computer with one click.

Theme:
lfindovss Classic ~ | Delete

Sample:

Active Window

Mormal Diszbled  Selected

Window Text

[ oK ][ Cancel ][ Apply ]

This will be a more plain appearance, bghould helgpmprovey our comput er 6s per



Automatic Updates

Microsoft Windows likes to help you out with frequent updates.

What this amounts to is Security Fixes and Patches and Updates that should be downloaded and
installed on a regular basis.

I f you dondét | et Wi nittcansametimaswgre youtfits. way wit h th
The best way to handle this (unfortunately) is to just let the Windows updates download and

install when they want to.

To set your Windows Updates to Automatic:

e Click your O6Starté6é Button.

e Click 6Control Panel 6.

e DoubleCl i ck 6Automatic Updat esbod.

e Check the OAutomaticd Button.

e Click OApplybod.

e Click O60OK©OG.
This can be pretty inconvenient if youdre PC
internet. | f you dondét want t oudamrchetkithe dther ng wi
boxes to download and/or install them when you choose.
You just dondét want to put it off for too | on
x|

Automatic Updates I

Help protect your PC

Windaws can reqularly check for important updates and install them For you.
{Turning on Automatic Updates may automatically update Windows Update
software first, before any other updates.)

How does Automatic Updates work?

' Automatic (recommended)

Automatically download recommended updates For my
computer and install them:

lEvery day j at I3:DU AaM LI
" Download updates for me, but let me choose when to install them.
" Motify me but don't automatically download or install them.

" Turn off Automatic Updates.

‘our computer will be more vulnerable unless you install
updates regularly.
Install updates from the Windows Update Web site.

Offerupdates again that I've previously hidden

QK I Cancel Apply




Internet Settings

When you are surfing the internet, I nternet E
make it eaier for you to go back if you want to. This information also makes it possible for you

to view these pages without an internet connection, or to work offline.

There are a lot of different settings in Internet Explorer.

|l f you deci de tsagoadadeassto omnly chdngetomeehing at a timé.

That way if (when) you screw something up, you can go change it back.

(This is good advice for any program settings you make changes to.)

Considering your internet c a@ablymeavdnbaiteridgasustc ur r e
not to mess with things.

DO MESS With This:
(This setting will delete your temporary internet files when you close Internet Explorer.
If you use a dialip connection and/or like to work offline sometimes, you might warkipo s

this one. Or . . . You can try it, and if you
e Click your O6Starté6é Button.

e Right Click 6l nternet Explorero.

e Click the 6Advancedd Tab.

e Scroll Down to the Security Section.

e Check the Box That Reads:

OEmpty alreymplonrt ernet Files folder when brow
Click OAppl ybo.
e Click 0O0OK©OG.

Internet Properties 3 3 ﬂﬁl

Generall Security ] Privacy | Content | Connections | Programs Advanced I

Settings =

&b Security ;]
[ Allow active content from CDs to run on My Computer™
[ Allow active content to run in files on My Computer*
[ Allow software to run or install even if the signature is inve
Check for publisher's certificate revocation
[] Check for server certificate revocation™®
Check for signatures on downloaded programs
[ Do not save encrypted pages to disk
Empty Temporary Internet Files folder when browser is clc
%Enable Integrated Windows Authentication™ —I

Enable native XMLHTTP support
(53 Phishing Filter
O Disable Phishing Filter
& Turn off automatic website checking | "!
»

<]

*Takes effect after vou restart Internet Explorer

Restore advanced settings |

Reset Internet Explorer settings
Deletes all temporary files, disables browser Reset... I
add-ons, and resets all the changed settings.

You should only use this if your browser is in an unusable state.

lTI Cancel | Apply l

Now 6Disk Cleanupdo wildl have one |l ess thing t
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Power Settings

Someti mes problems occur when your computer h
't may not want rntnayndtwanke eackdrpnoStahdby Mogeo u o

Sometimes hitting the Escape Button on your keyboard might help.
(Note the key words here fisometimesod and fAmig

You may be better off i f your computer 1isnot
When you have ibn, just leave it on. If you want it off, shut it down yourself.

To Change Your Power Options:

e Click your O6Starté6é Button.

e Click 6Control Panel 0.

e Double Click 6Power Optionséo.

e Choose the O0Al ways Ond Power Scheme.
e Click OApplybo.

e Click 06O0OK©G.

Power Options Properties . 21 x|

Power Schemes |Advanced| Hibemate | UPS |

o o Select the power scheme with the most appropriate settings for
' this computer. Note that changing the settings below will modify
the selected scheme,

— Power schemes
Save As... I Delete I
— Settings for Always On power scheme
Turn off monitor: |Never _'J
Tum off hard disks: | Never =]
System standby: INever LI

| 0K I Cancel I Apply |

do, b

Thisisot necessarily something you have to
vV to sl eep

or keyboard activity after itbds gone



Windows Firewall

The Firewall included with Windows XP is kind of nice.
One thing thatisnicdbeout it 1 s that i1itdés pretty easy to
The suggestion here is, turn it on and leave it on.

To Change Your Windows Firewall Settings:

A

e Click your O6Starté6é button.
e Click 6Control Panel 6.
e Double Click O6Windows Firewall 6.
e Click 00On (recommended) 0.
e Click O0O0KSH®
% windows Frewall x|

General | Exceptions | Advanced |

S
E ) Windows Firewall is helping to protect your PC

Windows Firewall helps protect your computer by preventing unauthorized users
from gaining access to your computer through the Interet or a network.

@ ¢ Dn [recommended]

This setting blocks all outside sources from connecting to this
computer, with the exception of those selected on the Exceptions tab.
[~ Don't allow exceptions
Select this when you connect to public networks in less secure
locations, such as airports. You will not be notified when Windows

Firewall blocks programs. Selections on the Exceptions tab will be
ignored.

@ " Dff (not recommended)

Avoid using this setting. Turing off Windows Firewall may make this
computer more vulnerable to viruses and intruders.

What else should | know about Windows Firewall?

| 0K I Cancel |

You may want to add another firewall with a security suite.

Thereds nothing wrong with that, but you may
They do tend to block practically everything.

This is a good thing, but you should be preparedddkwvith it.

If you think you might want to check out an additional firewall,
one of the best availablggneAlarn) is free.


http://www.kqzyfj.com/click-1995711-10478914

Virus Protection and Antivirus Software

Your Antivirus Softwae should always be set for Fully Automatic Updates and Downloads. It
should only be turned off to install new (safe) software.

L e t 0 EompuseeAssociates Internet Security Séotreour exkamples here.
CA is a Good, Proven, Trusted, Effective, Fully Automatic Antivirus Program.

i
@ Update |+ @ Help |+ License Expires: 9/6/2008
@ CA Security Overview
CA Anti-Virus Protected ! @
License Expires: 9/6/2008 @
@ CA Anti-Spyware Protected @
License Expires: 9/6/2008 @
CA Personal Firewall Attention Needed @
License Expires: 9/6/2008 ;'\
................................................................................................................ R
CA Anti-Spam Protected ! @
License Expires: 9/6/2008 @

Keep It Automatid It Really Is This Simple!

Right Click the CA Security Center Icon on the Taskbar

Click CA Anti-Virus

Click Open Advanced Settings

Click Options

Use the Scan Schedule to designate when you want your full system virus scans to take
place.


http://send.onenetworkdirect.net/z/749/CD87902/

Set your preference for how frequently you want to scan your system too.
Be sure to Click "Apply Changes" before closing out the Security €ente

This is also where you go to Set The Automatic Update Options.
Again this should always be set to update automatically . . . PERIOD!

& CA Anti Vieus e =11%

G Anti-virus <8 & S
a&m « @9 uaxe . ﬁm v License Expires: 462008

Options
W0 Opicn
HEw 0% semd neuiuinate ftr usrg o
Cremryiew Enahle Clean  Quarantine  Exchasions CA Am-Vius Tl
On-damand Scarres [~ |~ Modfy Esude Fins s0d £ oders
Ts -
@ Resktoe Scances v v 1~ Moty -
Emsd Scarres v = i B
Quasarine
Mdeanced, .,
| | A
Scan Schadde
|
| ¥ Schedube a hull systeny scan
| Ostors
e St T | 3172007 o] @ [ t0O0OPH =
@ Repeat Inkerval Ir -I aays '.3 vl hours
Reports
* Rastore Def sty

The antispyware and antispam are also pretty good if you're into the suite.

I f youdre t he taygpmosewth Gafepa, ef er s Fr ee
try the AVG Free Antivirus Edition 8.0 Download

You may encounter diffulty removing an existing antivirus software installation.
This can be especially true with Norton and McAfee Antivirus Softwares.
If you have either of these, you might néediVirus Removal Software

Additional information orSwitching Antivirus Software
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http://nsshop.avg.com/affiliate.html?affiliateid=200064491&publisherid=50169&target=http%3A%2F%2Ffree.avg.com%2F
http://www.smoothwebsurf.com/virusinfo.html#antivirus_removal
http://www.smoothwebsurf.com/switchantivirus.html

AntiSpyware Software

Spyware Programs can collect your personal information witlettirtg you know and without
asking for your permission.

From the Web sites you visit to usernames and passwords, spyware can put you and your
confidential information at risk.

In addition to privacy concerns, spyware can hamper your computer's perfermanc

To combat spyware, you might want to consider using one of the fregpgmtare software
programs that are available.

A Ad hware 2008

Please Choose a Scan Mode
4 2Smort Scan Schedule & Scan
© S Moow Scans e most orticel parts of your system, inchiding poocesses,
Guarantne 8 grom POy, AN SeIOCted 2ylem IASer s You vl A MAdlionel 30N CpBons :::::’ ‘m':”
oy e O P ¥ panegng
Schiduber o Cookues and ML on fhe scannng ta, under Satirgs s
(A Walch) ] Schedusr. Vou chos
/ - — _ Full Scan wehan anid how
{‘w;'.‘z:mb ﬁ Ad-Aware X08
= Conducts 8 thorcugh 2cen of your endre tysten, Including ol local drives ATty ST
{ O0is g-m_.__m ﬁ You Wi find mnﬁlﬁ 2con aptions Be Cookies and MSUs on the Vo Comgrter as oTen
W '5 soantang tab | unoee Settings #E Y00 ward
J Custom Scan
SCAnd acotrdng Lo yOur personailed rogurentnts CRCh e bulton
Baforey I you wart 10 Changs yOour Currans scan condgaston
e — (e
| S-S hpd il —_—
| . oro
| e bW 5 -
t TP 0 b o J od i) —a
|- A o

AD-Aware SE Personad a very good spyware removal software.
Run this when you finish surfing the internet.
ltdéds a nice compliment to CA Antispywar e.
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http://esd.element5.com/affiliate.html?affiliateid=200064491&publisherid=14524&target=http%3A%2F%2Fwww.lavasoft.com%2Fproducts%2Fad_aware_free.php

Disk Cleanup

The Disk Cleanup utility is really pretty good one.

The Disk that gets Cleaned Up is your comput e
Youoll also hear this referred to as the Hard
This is the part of your computer that stores information.

Over time, your hard drive will accumulatdoa of useless garbage on it.

How it does and Why it does are two really good questions.

Without opening the floor to a heated debate,

|l etds just say the answer is the same for bot
It Just Does.

You might also be surprised to learntthai t 6 s your responsibility to
Doné6ét worry. The Disk Cleanup Utility does ma

It will do a lot in a fairly short amount of time.
It will clear . . .

Downloaded Program Files
Temporary Internet Files

Offline Web Rages

Recycle Bin

Setup Log Files

Temporary Files
WebClient/Publisher Temporary Files

It will also Compress Old Files and Catalog Files For Content Indexing.
You can perform any or all of this with a single cleaning.

. Disk Cleanup

& Disk Cleanup is calculating how much space vou will be
able to free on HP_PAVILION (C:). This may take a few
minutes to complete.

Calculating...

Scanning: Compress old files

12



To run disk cleano:

e Click your oO0Starté Button

e Mouse over OAlIIl Programsdé, OAccessoriesbo,
e Click 6Disk Cleanupbé6.

e Select the drive you want to clean up. (Typically C:)

e Click O060OK©OG.

e Wait for your drive to be analyzed.

e Select the actions you want to perform

e Click O06O0OK©OG.

(The AMore Optionso Tab here is for more adva

&= Disk Cleanup for HP_PAVILION (C:)

m ’ More Options |

. You can use Disk Cleanup to free up to 70,825 KB of disk
S space on HP_PAVILION [C:].

Files to delete:

2 Recycle Bin 0KB A
]
Temporary files OKB
@WebClient!Publisher Temporary Files I2KB |
E} Compress old files 70747 KB o J

Total amount of disk space you gain: 70,825 KB
Description

Files created by Windows

[ ok [ cancel |

Depending on when you last ran this, it might take a while.
Don't cancel it. Let it do its job.

13



Disk Defragmenter

To understand the disk defragmenter, you needdenstand the way in which information is
written and organized on your computer.

Remember, your computerdés hard drive is where
Any time you hear a term that contains any po
todefragmenting files, folders or i nformation o

What this means is, the little bits of data that are randomly written to the hard drive are to be
rearranged into a more organized fashion, so they can be found more quickly whaethe
needed.

I f youdre going to beRunDiskiCleangpFisi sk Cl eanup as
Basic ARuleso of Disk Defragmenter:
e Turn Off Your Screensaver (Right Click a blank area of Your Desktop.
Click OPropertiesod, Click 0Screen Saver 0)
e Turn Off Anything Else You Have Running (Close All Windows)

e Dondét Try To Do Other Tasks While Disk Def
e Once Disk Defragmenter Has Started, Let It Finish

OK, Now To Run Disk Defragmenter,

e Click your o6Startodéo Button.

e Mouse over OAl lorPireogd,amsdy stolAmclesas! s 6.
e Click O6Disk Defragmentero.

e Select the drive you want to Defragment. (again, Typically C:)

e Click the 6Defragment Buttono.

% Disk Defragmenter

File Action View Help

:
Yolume Session Status File System Capacity Free Space % Free Space
EIHP_RECOVERY (D:) FAT32 4,08 GB 759 MB 18 %

5= HP_PAVILION (C:}  Defragmented 3317 GB

Estimated disk usage before defragmentation:

LT — I W

Estimated disk usage after defragmentation:

[ Analyze ][ Defragment ] Pause

M Fragmented files Il Contiguous files Unmovable files  [] Free space




This may take longer than the disk cleanup but it will indicate its progress for you.
Again, don'tcancel it. Let it do its job.
Don't try to do other things on your computer while these utilities are running.

How often should these actions be performed?
Well, how much do you use your computer?

Il n addition to runni ng tenals, Grionthy eeing aptimalethetee r 6 a't
are other times you should run it too, such as when:

e You add or remove a large number of files.

e Your free disk space is less than 20 percent.
e You add or remove programs or a new version of Windows.

15



Check Your Hard Disk For Errors

To run the Error Checking utility:

e Close all open files.
e Click Start, and then click O6My Computer 6.
e I n the O0My Co mp-alitkehe Bardwliskryalovant to searah fort bad

sectors, andthenckic 60 Pr operti eso.

e In the 6Propertiesd dialog box, <click the
e Click the 0Check Now6 button.
e I n the O6Check Diskd dialog box, select the

check box, and then click Start.
e If bad sectors are found, chodsdfix them.

Check Disk Local Disk (C:) ?X]

Check disk options

[] automatically fix file system errors
[“]5can For and attempt recovery of bad sectors:

[ stat || cancel |

Tip: Only select the O6Automatically fix file
contains bad sectors.
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Get More RAM

Have you ever been told this?

Do you have any idea what theyodre talKki

"RAM" and "memory" are terms that are interchangeable.

This is where your files are "used" and where your programs "run".

Random Access Memory has evolved to DDRAM and SDRAM,

but it basically still does the same thing.

Bigger and faster computers permigdper programs, which in turn,

creates the need for more memory.

If you're running an older computer, you may benefit from installing more memory.
Upgrading RAM is relatively easy and fairly inexpensive these.days

(Up to 4Gigabytes for around$100

Your Mailbox Is Full

Do you save Hnails?

Go through and get rid of anything you don't need.

This excess data can also hinder your computer performance.
Remember to delete your deleted items too.

Dump this excess baggage to help free up space.

Those cute jokes and videos can take up large amotiptsir hard drive.
If you want to keep them, put them on a disk before you delete them.
The same goes for music downloads and especially movies.

Put your favorite songs on CD's, movies on DVD's, and get them off your hard drive.

If you don't know how t@onvert and burn CD's or DVD's, check intdd8B flash drive
Storing files to these devices, is as simple as drag and drop.

17
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http://www.kqzyfj.com/click-1995711-10439518?url=http%3A%2F%2Fwww.geeks.com%2Fdetails.asp%3FInvtId%3D4096DDR25300-MCT&cm_mmc=CJ-_-1778528-_-1995711-_-Product%20Catalog%20&cjsku=4096DDR25300-MCT
http://www.smoothwebsurf.com/computer.html#flash

What Does That Button Do?

When did you uséhat program last? Do you even remember what it is?

Nearly every computer has some type of program that has been loaded onto it and never (or

hardly) been used.

Make sure you know what the program is before you remove it.

If you think you might want use it. . someday,

you should make sure you have the disk, authorization numbergceipt.

Al ways delete programs through their uninstal
Remove Programs®Caurttirl a6 AR a nbedlt der Roégiiroavnes 6P) .

Only remove programs from the |ist in é6Change
This is the default | ist you will see when yo
(the top left box will be highlighted).

There will be system updates and patches in this lisflims.is amajorreason to

only remove programs that you are certain that you know what they are

Some examples of programs that might considered for removal are:

You have replaced your old printer, scanne
accompaning software.
You downloaded a trial version of somethin

end up purchasing the full version.
You have installed games that you no longer play.
e You have installed other software that you no longer use.

This isjust a short list of examples to show programs you might be able to remove.
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